ABTOHOMHas HeKoMMepueckas opranmsauus Wwwe.perspekil74.u

AONOnHKTENBHOrO NpodeccuoransHoro obpasoranus
«YuebHo-kagpossiit yentp Mepcnextusa-CepacTonons»
WMHH 9201515358/ KNI 920161001/ OrPH 1165204054722

Pecny6nauka Kpbim, r. Ceeacronons,
yAn. Peibakos, 4.5 — A. opumc211

E-mail: info@perspektl74.ru
Ten.+ 7 (978) 467 05 88

COTI'JTACOBAHO:
Ha nmemarormueckoM cOBETE
«09» staBaps 2024r.

o LOKYMEHT MOAMMCAH
m SMEKTPOHHOM MOAMNACHIO

Cepruuxar: 0249CA9COD70B196B14754F T2F506FSD3C
Bnageneu: HukoneHKko

nexcanap Wropesiu
14.05.2024 o 14.08.2025

JonosHuTEe ILHAA IPOrPaMMa MOBbIIICHUS KBAJIN(PUKALMU
«1C: 3apniara 1 ynpasJieHHe NEPCOHATIOM

r. CeBacromonb, 2024 r.


http://www.perspekt174.ru/
mailto:info@perspekt174.ru
User
Штамп


COJAEP)KAHUE

TTOSICHUTEITBHAS BAITHICKA . ... v e eteneeneeeeeeee et eae e e e e e aee e et e e e e e aen e e e e e e et e e en e nae e en e e 3
Y4eOHO-TEMATHICCKUI TIAH OOYUCHIIS .. vuventtententeneententeeneenteaneeneenseenaanseaneenneeneenanns )
CopaepxaHue TeM YUCOHO-TEMATHUECKOTO TIIAHA .. ...uvnerensenneeneenneeneennenneanaensenseneeneennns 6
RN ()2 91 PR 020 07 074 (5100 12307 0 i o 1) %0 < 10
OpraHu3anroHHO — MEeArOTHYECKUE YCIOBUS PEATTH3AINAN TIPOTPAMMBL. ... vveeneeneeneanennennn, 11
(@01 (035 (0121503 (S o7 0101 (o1 1 - 12

Y4eOHO — MeToANYECKIEe MaTepHalIbl, 00ECTICYHBAIOIINE PEATTU3AIUIO IPOTPAMMBL. .. ... ...........15

[lepeueHb HOPMATHUBHO-TIPABOBBIX TOKYMEHTOB M Y4€OHO-METOAMUECKOM JINTEPATYPHI. .......... 16



HOACHUTEJBHAA 3AIINCKA

Hacrosimass paGouass mporpamma ([amee - Ilporpamma) mpeaHasHadyeHa jisi IOJTydCHHS,
CUCTeMAaTH3allM M aKTyalu3alud 3HAaHUH PYKOBOJAWTENEH KaAJApPOBBIX CIYXKO MpeanpusiTuii,
CIEIHMAIIMCTOB MO KaJpOBOMY JEJIONPOU3BOJICTBY, a TAKXKE MEHEHKEPOB 10 MEPCOHAITY IO OpraHU3aluu
KaJIpOBOT'0O JIEJIONPOU3BOCTBA U YIIPABJICHUS [IEPCOHAIIOM B COOTBETCTBUM C ACUCTBYIOLUIUM TPYAOBBIM
3aKOHOJATENbCTBOM Poccuiickoii ®enepaniun U COBPEMEHHOW TEXHOJIOTHEH paboOThl € KaapoBOU
JIOKyMEHTaUEH.

[IporpamMma pa3paboTaHa B COOTBETCTBUE C TPEOOBAHUSMMU:

- ®epnepanbHoro 3akoHa «O0 obpazoanuu B Poccuiickoit denepaunn» ot 29.12.2012 Ne273-D3.

- [Ipukaz MunucrepcTBa oOpa3oBanus u Hayku Poccuiickoiit @enepanuu ot 01.07.2013 1. N 499
«O06 ytBepxkaenuu llopsnka opraHu3aluu U OCYIIECTBICHUS 00pa3oBaTeIbHON IEATEIBHOCTH IO
JIOTIOJTHUTEIILHBIM MPO(ECCHOHABHBIM IIporpaMmamM» (¢ u3MeHenussmMu ot 15.11.2013 r.)

Hean peaju3anuy NporpamMMmsl:

- [lony4yeHne MpakTUYECKUX HABBIKOB OpPTaHU3AIMH KaJpOBOrO y4eTa B COBPEMEHHON OpraHH3allWy,
oopMIIEHUS KaIPOBBIX TOKYMEHTOB U KaJAPOBBIX MPOIIEAYD;

- u3yueHue (PyHKIIMOHAIBHBIX BO3MOXKHOCTEH nporpammsl «1C: 3apmiaTta u ynpapieHHe IEpPCOHATIOM;
- OCBOCHHE MTPaBUIILHOMN TEXHOJIOTHH paboThl B iporpamme «1C: 3apruiara u ynpasiaeHHE IEPCOHATIOM C

MOJCUCTEMOM KaJIpOBOI0 yUeTa.

B pesympraTeé OCBOEHHMS MpOrpamMMbl CIIyLIATENb JOJDKEH IPUOOpPECTH

CJeaYyIOINe 3HAaHUSI U YMCHUS.

Crnymarens X0JIKeH 3HATH!
- IPaBUJILHYIO TEXHOJIOTHIO paboThl ¢ KoHpurypauueit «1C: 3apruiara u ynpaBieHUe epCOHATIOM»;
- Ha3HaueHue 00beKTOB KoHpurypauuu «1C: 3apmiarta v ynpapieHHE IEPCOHATIOM;
- TIOJICUCTEMY PETJIAMEHTHPOBAHHOTO KaJpoBoro ydeta kKoHpurypammn «1C: 3apruiata u ynpaBlieHHE
[EPCOHAIOM», CIIOCOOBI TONYyYeHHUs YHU(PHUIMPOBAHHBIX (OpPM MO y4eTy KaJIpoB M pPa3InYHbBIX
CTaH/IapTU3UPOBAHHBIX OTUETOB.

Criymarens 10/1KeH YMeTh!
- BECTH KaIpoBbIi yueT B cucteme «1C: 3aprmiaTa U yrpaBjieHHe IEPCOHATIOMY», TPAMOTHO HCIOJIb30BaTh
BO3MO>XHOCTH NPOTPaMMBI;
- GOpMHPOBATH PETIIAMEHTHPOBAHHYIO KaJpPOBYIO OTYETHOCTH B cucteme «1C: 3apmnaTa u ynpasieHue
MIEPCOHAIOM.

Karteropuu caymareseii: nmia, uMmeromue cpennee mnpodeccrmoHanbHoe W (WIHM) BBICIIEE



o0OpasoBaHme, a TAK)Ke JIMIIA, OJIyJaloIIne cpeaHee mpodeccuonanbHoe U (WIIH) BBICIIEe 00pa3oBaHue.
B kauecTBe 1ONOTHUTENBHBIX TPEOOBAHUM K CITYILIATENISAM MIPEIbABISIOTCS:
- BJIaJICHUE 3HAHUAMU M O0JIaJaHWe HaBbIKaMH B oOnacTu mHpopMaimoHHbix TexHonoruit (UT) nHa
YPOBHE OIBITHOTO MOJIb30BATENSI IEPCOHATLHOTO KOMITHIOTEPA;
- IOHUMAaHKEe CMbICIIa OONBIIMHCTBA OOMICTIPUHATHIX TEPMUHOB U3 00JIACTH KAAPOBOTO YUeTa.
®opMblI 00yUYeHHSI: C YACTUYHBIM OTPHIBOM OT paboThL, 6€3 OTPBIBA OT PabOTHI.
IIpoaxo/xkuTebHOCTH 00y4eHnsi: 80 akaJeMHUUYECKUX YacoB.
B 3aBepmieHnn o0y4deHHS TPOBOAWTCS HMTOrOBas aTTECTAlWs, B BHJE CHAYM CIYIIATEISIMH

HUTOTOBOI'O TECCTA.



YYEBHO - TEMATHYECKHWH IUIAH

Ne HanmenoBanue y4eOHbIX MOaYJI€i Bcero B Tom uncie
n/m 4acoB Teopus IMpakTHKa
1. BuakomctBO ¢ KOH(Urypauueii 3apmiatan| O 2 3
yIIpaBIICHUE IIEPCOHATIOM.
2. |HavanpHOe 3amoIHeHue 7 2 5
nH()OpPMaIMOHHON 0a3bl.
3. |Crpykrypa oprannsanun. IllItatHoe 9 3 6
ACTICaHHE.
4. |Cenenus o cOTpyJIHUKAX OPraHU3ALUM. 8 3 S
5. [lepeBojibl U yBOJBHEHUS. 12 4 8
6. |BsaumoneiicTBue KaJpOBOM M pacyeTHOM 5 5 0
C1y>k0 IIpH BBOJIE OTAEIbHBIX
TOKYMEHTOB, COJIEpPIKAIIUX PacyerT.
7. |Yder BpeMeHH. 19 7 12
8. |BouHckuii yuer. 6 6 0
9. |CamocrosTenpHas padora. 7 7
10. Mroropas 2 2
KBaJIM(DUKALIMOHHAS
aTTeCTaIUs
HToro 80 34 46




COAEPXKXAHUE TEM YYEBHO - TEMATHYECKOI'O IIJTAHA

Tema 1. 3HakoMcTBO ¢ KOHpUTrypanuei «3apnjara u ynpapJjeHue MepcoHAJIOM.
Teopernueckue 3aHsaTHs (2 Yaca)

— Bepcus kondurypammm.

— 3amyck KOH(pUTypaluu.

— HauanbHast HacTpolKa IPOrpaMMBbl.

— OKHO KOH(UTYpaIHH.

— OObeKThl KOHpUrypaluu (crpaBoyHas nHpopManus).

— OCHOBHBIE JICHCTBUS, BBITIOJIHIEMBIE MTOJIB30BATEIICM.
[IpakTuyeckue 3ausaTus (3 yaca)

Brimonssas 3aganus NPaKTHKYMOB, CITYIIATEIH OCBAaHBAIOT:
- CaMOCTOATENbHBIN 3amyck koHpurypamun "1C: 3apruiata u yrnpasieHue nepcoHaiom";
- BBIOOD MOJIB30BATENS U1 BXOJa B IPOTPaMMY;;

- CIOCOOBI U MOPSAI0K HAYaTbHOW HACTPOUKH IPOTPAMMBI;
- HaCTPOWKY KaJpOBOI0, BOMHCKOTO y4eTa U pacueTa 3apaboTHOM IUIaThI;
- paboTy ¢ KOMaH/IaMu;

Tema 2. HauanbHoe 3ano/iHeHne HHGpOPMAIMOHHOI 6a3bl.
Teopernueckue 3ansaTus (2 yaca)

— Hactpoiika nporpaMmmsl.

— Hacrpoiika HauKMCIIEHUI U yIepKaHUN.

— Knaccudukaropsr.

— Hopwma pabodero BpeMeHu (IPOU3BOICTBEHHBIN KaJICHIaph U TpaduKu paboThI).
[MpakTrueckue 3aHaTUs (5 yaca)

B pamkax mpakTHKYMOB JaHHOHW TE€MBI CIYIIATEIH BMECTE C TPENOJaBaTelIeM BBITIOIHSIOT 3aaHus,
CBSI3aHHBIE C 3aIIOJTHEHUEM:

- CBeJeHUl 00 opraHu3aluy;

- CIIPaBOYHUKOB, C IOMOIIBIO [10100pa U3 KIACCU(PUKATOPOB;

- rpaduKoB pabOTHI.

Tema 3. Ctpykrypa opranusanuu. lllTatHoe pacnincanue.
Teopernueckue 3anarusg (3 yaca)

— CnpaBounuk "[logpaznenenus".

— Cnpasounuk "/lomxHocTH".

— IlrarHOe pacnicaHue.

ITpakTnueckue 3aHs8THA (6 9acoB)

B paMkax mpakTH4YecKHMX 33aJaHUI CIIyIIaTEeNIH y4aTCs 3allOIHATh:
- CTPYKTYpY NOJpa3/IeIeHUN OpraHn3aluy;
- CIPaBOYHUK «/[omKHOCTIY;

- MTAaTHOC paClUCaHUC 0e3 COXPAHCHUSA UCTOPUHU U C COXPAHCHUCM HCTOPUH,
- M3MCHCHU B ITATHOM pPaCIIMCaHUU.

Tema 4. CBeieHUs 0 COTPYAHUKAX OPraHU3aAIUM.
Teopernueckue 3ansaTus (3 yaca)

— CmocoObI co3ganust HOBOTo cotpyaauka. OdopmiieHne npueMa Ha paboTy Ha KaxJa0Tro
COTPY/IHHUKA.



— Ilpuem Ha paboTy CIIUCKOM.
— OcoOeHHOCTH JJOKYMEHTOB I10 IIpueMaM Ha palory.
— Pabota co cnuckoM COTpYyIHUKOB.
— Hacrpoiika cniicka Juil, OTBETCTBEHHBIX 32 MOANUCH TOKYMEHTOB.
— Kaptouka ¢usnueckoro nuua 1 KapTodKa COTpyTHUKA.
— Jlu4HbIe TaHHBIE COTPYIHHUKOB.
— Kazapossie oTueThlI.
— Pabota nonb3oBaTesns ¢ KaAPOBBIMU MTPABAMH.
[MpakTrueckue 3aHsITUSA (5 9acoB)

[Tpu BBIOTHEHUU NPAKTHKYMOB CIIYIIATEIN OCBAaUBAIOT:

- cIocoO0bl CO37aHMsI HOBBIX COTPYIHUKOB;

- odopmIieHHe IpuemMa Ha paboTy Kaxa0ro COTpYIHUKA;

- 0CcOOEHHOCTH MpHeMa Ha paboTy COBMECTUTEIICH;

- IpueM Ha paboTy CIUCKOM COTPYAHHMKOB;

- Ha3Hau€HUE CIMCKa JIUL], OTBETCTBEHHBIX 3a MOAMNKNCH JOKYMEHTOB OpraHU3alllH;
- 0COOEHHOCTH M BO3MOYKHOCTH PabOTHI ¢ KAPTOUKOH COTPYTHHKA;

- cHocoOBI 3aMTOTHEHHS JTMYHBIX JJAHHBIX COTPYIHUKOB;

- W3MEHEHHME OCHOBHBIX JIMYHBIX JAHHBIX COTPYIHUKOB;

- 3aroJHEHHE CBEJCHHI O COTPYAHHUKAX, BIUSIONUINX HA pacyeT 3apIuiaThl;
- 3aroJHEHHE CBEJCHHI O JIbroTax, HaJ0aBKax U CTaXXe COTPYIHUKOB;

- 3anojHeHue cBeneHuit Jlnunoit kaprouxu T-2;

- (opmupoBaHUE KAAPOBBIX OTYETOB.

Tema S. IlepeBoab! M YBOJIbLHEHHS.
Teopernueckue 3ansaTus (4 yaca)

— JloxymenTsl "Kanpossii nepeson” n "KaapoBelii mepeBoJ CIIMCKOM'".

— Jlokymenrt "llepemerienue B qpyroe noapasaencHue’.

— Jokyment "U3menenue rpaguka paboThl CIIUCKOM".

— CoBMmellleHNE TOJDKHOCTEN U €r0 OTMEHa.

— Ilpuka3 Ha goruIaTy A0 CpeAHero 3apaboTKa U ero OTMEHa.

— IInanoBsiit pouy omuiatel Tpyaa. CoBOKyIHas TapuQHas CTaBKa.

— Jloxymenrt "YBonbHeHue" ("YBosbHEHNE CLIUCKOM").

— JloxymenTt-noMorHuk "lIlepeBon k npyromy padotoaarento".
[MpakTrueckue 3aHsTUsA (8 YacoB)

[Ipu BBITONTHEHNH MPAKTHKYMOB CIIYIIATEIN Y4aTCsl OTPakaTh B MPOTrpaMMe KaJpOBbIE POIETYPHI H
BBIBOJMTH Ha Ie4aTh (POPMBI KaJIPOBBIX JOKYMEHTOB:

- TEpEeBOJ B IPYyToe CTPYKTYPHOE MOJIpa3ieieHne, Ha APYTYI0 TODKHOCTh, U3MEHEHHE OIJIaThl Tpy/a -
[Ipuxkas o mepesoae T-5;

- TepeMelleHHe B APYroe noapasieeHue Mpu MacCOBOM MEPEBO/IE COTPYAHUKOB;

- u3MeHeHHe rpaduka paboTsl ciuckoM - [Ipukas3 06 uamMeHennu rpaduka padboTsl;

- COBMEIIEHHE JOJDKHOCTEH 1 ero oTMeHa - [Iprka3 o BBIIOJHEHUH JOMOJIHUTEIBHOM paboThI B CBSI3U C
COBMEIIICHUEM JIOJKHOCTEH, J{OMOIHUTENbHOE CoTJIallIeHne K TPY0BOMY JoroBopy, [Ipuka3 06 otmene
MOPYYEHHUS O BHIOJIHEHUH JOMIOJHUTEIHHON paboThI;

- yBOJbHEHHE - [IprKka3 o mpekpanieHnn (pacTOpKEHUN) TPYAOBOTO IOTOBOPA ¢ paboTHUKOM T-8;

- TepeBOj K APYromy paboTomaTemo.



Tema 6. BzanmopeiicTBre KaapoBoOii U pac4eTHOM CJIy:K0 NP BBO/E OTAEIbHBIX
AOKYMEHTOB, COIePKALIHUX pacyer.
Teopernueckue 3auatud (5 4acos).

PaCCManI/IBaeTCH BBaHMOHeﬁCTBHC KaJpoOBHKa 1 paCd€TYUKa Ha IIPUMEPEC TOKYMEHTA «YBOJIBHEHHE.

Tema 7. YueT BpeMeHHU.
Jlexkuuu (yaca).

— IIpukassl Ha pabOTHI CBEPX HOPMBI BPEMEHU: B IIPa3AHUYHBIC (BBIXO/IHBIC) JHU U CBEPXYPOUHO.

— Pabora ¢ oTmyckamu: IpaBo Ha OTIYCK; rpadUK OTIIYCKOB; IEPEHOC OTITyCKa, 3aIIaHUPOBAHHOTO
B rpaduke; qokymMeHT "OTirycKa"; OTYEThI IO €KEr0IHBIM OTITYCKaM; OTIyCKa 0e3 COXpaHCHUS
3apIuUiaThl, FPYIIIOBOM MPUKA3 Ha OTITYCK.

— BoJIbHUYHBIN JUCT.

— Ortnyck o yxoxy 3a pebenkoM. Ero usmeHenus.

— OTCyTCTBUS C COXpPAaHCHHEM CpPEIHEro 3apa0oTKa: KOMaHJIMPOBKH, OIUIATa JHEW 1O YXOIy 3a
JEeThbMU-UHBAIUIAMU, OTCYTCTBUE C COXPAHEHHUEM OILIaThI.

— IlIpouune oTKIIOHEHUS: TIPOTYJI, HESBKA, OTTYJI, TOYACOBBIE OTCYTCTBHUSI, IIPOCTOM.

— OrTueTsl 110 OlIeHKE Paboyero BpeMeHH.

— Ilpemus.

— HWcnpaBneHusi, mOMOIIHUK MOJIb30BATES.
[IpakTuyeckue 3ansatus (4,5 yac).

B pamkax mpakTHMKyMOB CIyliaTeiId y4arcs OTpaXkaTh B IPOrpaMMe OTKJIOHEHHUS! OT HOPMbI paboyero
BpeMEeHU U (hOpPMUPOBATh KaJPOBbIE TOKYMEHTHI:

- pabora B BBIXOJAHBIC W Mpa3nHUKU - llpuka3 o mpuBieyeHHH K paboTe B BBIXOAHBIC, HEepabodHe
Npa3IHUYHBIC THU;

- pabota cBepxypouHo - [Ipuka3 o cBepxypouHoi pabore;

- rpaduk otmyckos - ¢popma T-7;

- TIEPEeHOC OTITyCKa, 3aIUIAHUPOBAHHOTO B rpaduke;

- TpHKa3 Ha OCHOBHOI1 OTITycK - T-6;

- OTIIycK 0e3 coxpaHeHMs 3apabOTHOM IUIAThI;

- OTIIycKa COTPYJHHKOB - puka3 T-6a;

- OOJBHUYHBIN JIUCT, IEPECUETHI MPOLUIBIX EPUO/IOB;

- OTIIYCK N0 yXOJy 3a peOEHKOM, €ro U3MeHeHHue M Impekpaiienue - [Ipuka3 o BeIxoje Ha paboTy 10
OKOHYaHUs OTITyCKa M0 yXoy 3a pedeHkoM, [Iprka3 o mpekpaiieHun oTIycka B CBS3H C YXOA0M B OTITYCK
1o 6EpEMEHHOCTHU U poJiaM;

- KOMaHIupOBKa - [IprKka3 o HampaBlieHUH COTPYAHUKA B KOMaHIUPOBKY T-9 (T- 9a);

- orUiara JHeW 1o yXO/y 3a IeThbMH WHBAIHIAMH;

- JIOHOPCKHE JTHH,

- OTrym,

- mpoctoii - [Ipuka3 o BpeMEeHHOM MPUOCTAaHOBKE paboT (TIpocToe);

- TpeMusl.

Tema 8. Bounckuii yuer.
Teopernueckue 3ansTus (6 4acos).

B nannoli Teme paccMaTpHUBArOTCS TOKYMEHTHI U OTYETHBIE (POPMBI, pealu30BaHHbIE B MPOrpaMMe B
COOTBETCTBUM C TIOJIO)KEHHMEM O BOHMHCKOM YydeTe, YyTBepxkacHHbIM [IpaBurensctBom PO,
METOJMYECKUMHU PEKOMEHAAMAMHU 1O BEICHUIO BOMHCKOTO y4e€Ta B OPraHHU3alUsX, YTBEP>KICHHBIMU



['ermrabom Boopyxkennpix Cuit PO u qpyrumMu HOpMaTUBHBIMH IOKYMEHTaMHU.

Tema 9. CamocrosiTesibHAsI padoTa.
[Ipaktnueckue 3aastus (7 4acos).

HroroBas arrecrauus (2 yaca).
Crnaua sx3amena (Mtorosoe TecTupoBaHue).



KAJIEHJIAPHBIN YUYEBHBIN I'PAOUK

Henens, neHn HexeIn 1-1 Hegeas 2-91 Hees
213|4 213|4

Kypec, incuumninna

3HAKOMCTBO C KOH(UTyparuei 3apruiata 1 ynpaBieHHue

MEPCOHAIIOM.

HauanpHoe 3anonHenne nHGopMalnoHHON 0a3bl. 4

Ctpykrypa opranuzauuu. [lITatHoe pacniucanue. 415

CBeneHus 0 COTPYIHUKAX OpraHU3aIIH. 3|5

IlepeBoab! U yBOITBHEHUS. 3

B3aumopeiicTBre KapoBOil M pacyeTHOM ci1yk0 Mpu BBOJIE
OTAEJBHBIX JIOKYMEHTOB, COAECPKAIIMX PaCUET.

VYuer BpemeHu. 818 |1
Bounckuii yuer. 6
CamocrosiTenbHas padora. 1

Hrorosas
KBaJTH(PHKAIMOHHAS
aTTecTanus

Bcero yacos:




OPI'AHU3ALINOHHO - ITIEJATOI'MYECKUE YCJOBUS PEATIM3AIINU
MNPOI'PAMMBI OBYYEHUSA

OpraHu3alliOHHO-TIEIarOTHYECKHE YCIOBHS peaiu3anuu pabodeil y4eOHOIl mporpaMMel
ofOecrieunBalOT peanu3anuilo pabodeld MporpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KauecTBa
MOJTOTOBKHA OOYYAIONIUXCSl YCTAHOBJICHHBIM TPEOOBAaHUSM, COOTBETCTBHE MPHUMEHSIEMBIX (opM,
CPEICTB, METOJOB OOYYEHHsS U BOCIUTAHHS BO3PACTHBIM, ICUXO(PHU3UIECKIM OCOOCHHOCTSIM,
CKJIOHHOCTSIM, CIOCOOHOCTSIM, HHTEpEcaM U MOTPEOHOCTSIM 00yUJarOIIUXCSl.

Teopernueckoe 0O0ydeHHE MPOBOIUTCS B OOOPYJOBAHHOM Yy4eOHOM KaOWMHETE C HUCIOJIb30BaHUEM
y4eOHO-MaTepuaIbHOM 0a3bl, COOTBETCTBYIOLICH YCTAHOBICHHBIM TPEOOBAHUSIM.

[IpoaomKUTEN HOCTh YU€OHOTO Yaca TEOPETUUECKHX U MPAKTUYECKUX 3aHSITHH cocTaBisieT 1
aKaJieMHIecKuit yac (45 MUHYT).

KBanuduxaruonnsie TpeboBaHus, MpeabsABIsSEMbIe K I€IarOTHYECKUM paOOTHUKAM Y4eOHOTro
nentpa, ompeaensaorcss D3 «O6 obOpazopanun B P®» W WHBIMH HOPMAaTHBHBIMH aKTaMU
(kBT (PUKAITMOHHBIMY CIIPABOYHUKAMHE W/ WM MPO(EeCCHOHAIBHBIME CTaHIapTaMH ).

Kpammduxarmonnsie TpeOoBaHUs, MPEABIBIIEMbIC K TOJDKHOCTH «IIpenomaBarenby:

e Briciiee npodeccuonanbHOe 00pa3oBaHKe WK cpeHee mpodeccuoHansHoe 00pa3oBaHue Mo
HaIpaBJICHUIO MOATOTOBKH «O0pa3zoBaHue U NIEAArOruKa»

e Briciiee npodeccuonansHoe 00pa3oBaHKe WK cpeiHee MpodeccuoHanbHOe 00pa3oBaHue -
IporpaMMbl TOJATOTOBKU CIELMAIUCTOB CpPEJHEro 3BeHa WM BhICIIEE OOpa3oBaHUE —
OakanaBpuaT, HampaBICHHOCTh (IMPO(GUIb) KOTOPOTO, COOTBETCTBYET IMPENOJaBAEMOMY
peaMeTy, Kypey, MOIYIIIO;

e JlomonuurensHOE TpodeccuoHaIbHOEe 00pa3oBaHHMe Ha 0a3e cpenHero MpodecCHOHaIBLHOTO
oOpa3oBanus (IIporpaMM MOJATOTOBKHU CHEIHATUCTOB CPEIHEro 3BEHA) WM BBICIIETO
oOpa3oBanmus (OakanmaBpmara), - TpodeCCHOHATbHAS TICPEMOATrOTOBKA, HAIPaBICHHOCTh
(mpo¢uitb) KOTOPOTO, COOTBETCTBYET MPEMOIaBAEMOMY MPEAMETY, KYpPCY, MOIYJIIO;

e [lpu oTcyTcTBHM TMEJaroru4eckoro oOpa3oBaHUs - JOMOJHHUTENbHOE MpodeccuoHAIbHOE
obpazoBanne B  oOmactu  NpodeCcCHOHAIBHOTO  O0pa3oBaHUsA;,  JOMOJHUTEIbHAsS
npodeccuoHaIbHast IporpaMMa MOKET OBITh OCBOCHA TIOCIIE TPYIOYCTPOWCTBA.
CamocrosiTejibHasi padoTa MPOBOTUTCS B BHUJE NPAKTHUYSCKOTO BBITIOJHEHUS 3aJaHUA B

yueOHoM Oa3e mporpammbl «1C:3apmiata u Ymopasienue [lepcoHarom» ¢ IENbI0 3aKpETUICHUS U
MIPOBEPKU COBOKYITHOCTH TOJIYIEHHBIX 3HAHHH, yMEHUH 1 HABBIKOB. CaMOCTOsTEIbHASI PA00Ta COCTOUT
U3 6 33/1aHUH, B XO/I€ BBIMOJTHEHUS KOTOPBIX, CIYIIATENN MPOBOJIAT YUET KaJAPOBOM HHPOPMAITUH IS
OpTraHHU3aINH 32 KaJICHJAPHBIN MECSIII.

HroroBasi arrecramusi 0oOyJaromMXCs TPOBOAUTCA B (opMe TECTUpOBaHUsS, KOTOPOE
MOMOTaeT OIIEHUTh OoJiee KpyIHbIe COBOKYITHOCTH 3HAHUN U YMEHUH, a TaKKe CITY>KUT TSl IPOBEPKHU
pe3yabTaToOB 00yUEHHS B IIEJIOM U B ITOJIHOW MEPE TO3BOJISIET OIICHUTh COBOKYITHOCTD IIPHOOPETEHHBIX
CITymaTeIsIMU TPOPECCHOHATIBHBIX KOMIIETEeHITNH. JJI TecTupoBaHus nipeasiaraeTcsi 14 BOIpoCoB 1Mo
TeMaM mporpammel. K Boripocam mnpepraraeTcsi 3 BapuaHTa OTBETOB, IIPH 3TOM TOJIBKO OJIMH BapHAHT
SIBIISICTCS TIPABHITLHBIM.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHN:
[Ipn peanuzanuu pazTUYHBIX BUAOB Y4eOHON pabOThl HCMONB3YIOTCS —CIEAYIOIINE
o0Opa3oBaTenbHbIC TEXHOJIOTHH, Jarolue Hanoomuee 3 hekTUBHBIE pe3yabTaThl OCBOCHHUS Kypca:

® TPE3EHTAINNH C MOCIEIYIOIUM 00CYKICHUEM;

® JIMCKYCCHS 0 aTbTePHATUBHBIM TOYKAM 3pEHUS Ha MpoOIeMy U JIp.;

® pelieHHe MPaKTUYECKUX 33]1a4 ¢ UCToNb30BaHueM nporpammel «1C:3apruiata u YnpasieHue
IIepconamom».



OIEHOYHBIE CPEJICTBA

IIpumepHbIii nepedeHsb 3aganuii kK CamocTosTeIbHOM padoTe.

1. B mraTtHOM pacnucaHMM OpraHM3alMyu Npou3ouuM u3Menernus: ¢ 01.04.2015 B otaene
MPOJaXX OTKPBIBaeTCs OTAeIN KauecTBa. B naHHOM oT/iene OTKphIBaeTCs MO3UIMS MEHeKepa, 3
cTaBKH, rpaduk - [IaTunneBka, omnara no okiany 25 000 py0., a Takxke npeMus 3a kBaprai 5%.
HeoOxonuMo BHECTH U3MEHEHUS B IITaTHOE PaclCaHue.

2. CugopoB Cemen CremaHoBuu npuHUMaeTcss Ha padory B OOO «Tpeiin» B oTaen
kayecTBa MeHekepoM ¢ 01.04.2015. Onata Tpyia B COOTBETCTBUHM CO IITATHBIM PACIIUCAHUEM.
JInuHble naHHBIE:

- Hara poxaenus 01.01.1960;

- HWHH ne npenocraBui;

- CHMIJIC 132-396-942 70;

- Mecto poxnenus - r. MockBa;

- IMacnopt rpaxxnanuna P®: cepust 77 01 nomep 555001 Bbiran OYOMC 09.08.2014, xon moap.
771-201;

- Anpec: 127473, Mocksa r, Camoreunsiii 3-if iep, 1oM Ne5, kBaptupa 12, nata perucrpanuu:
09.08.2014

- (OO0pasoBanue: Boiciiee, okoH4YHI B 1986 1. MI'Y (cpoku o6yuenus 01.09.1981-30.05.1986),
CIEIUATbHOCTE MUPOBast SKOHOMHKA, KBaTH(DUKAIIHS

- IKOHOMHUCT, nurioM XX 998877 nomyuenn30.05.1986;

- Cewmbsi: HUKOT/Ia HE COCTOSUT B Opake;

- OOumii ¥ cTpaxoBOM CTaX HA MOMEHT IIPUEMa COCTABIISET 25 JIeT;
- CHAT c BOMHCKOTO y4yeTa 0 BO3pacTy.

3. Corpynnuk Weanos WM. HampapisieTcs B KOMaHAMPOBKY B I. KanuHuMHIpan Ha
cnoptuBHy0 6a3y MUC Ha o6yuenue ¢ 13.04.2015 no 16.04.2015. Ha nepuos ero oTcyTCTBUS
CunopoBy C.C. odpopMHUTH COBMEIIEHHE 32 OTCYTCTBYIOIIErO COTpyAHUKa ¢ goriatoit 30%
otr®OT MBanosa .M. Heo6xoaumMo OTpa3uTh CUTYAIUIO B IPOrpaMMe.

4. Corpymauk Cumopos C.C. oTpaGoTan B cBOii BEIXOMHOMN AeHb 25.04.2015 no npukasy
pykoBoauTens. B kauecTBe KommeHcalMM - TOBBIIIEHHas oruiata. HeoOxoaumo oTpasuTh
CUTYaLMIO B IPOrPaMME.

5. Cotpynuuue Jyposoit H.A. 0)OpMIIEHBI JOMONHUTENBHBIE BHIXOAHBIE HH TI0 yXOIY
3a JeTbMU-MHBAJIUAAMU 3a amlpenb Ha cienyrouiue yucna: 3,10,17,24. Heo6xoauMo OTpa3uTh
CUTYaLMIO B IPOrPaMME.

6. Heob6xomumMo MpoaHAIM3MPOBATH II0 OTYETAM 3a anpeJihb MO BCEi OpraHu3aIMK:

- Kakue KaJ[pOBbI€ MepeCTaHOBKHU ObUIH COBEPIICHBI 32 MECSII;
- norepu pabovyero BpeMeHU;

- OTKJIOHEHHMs Iu1aHoBoro u akruyeckoro GOT.



IIpumepHBbIil epevYeHb BOMPOCOB K HTOTOBOMY 3K3aMEHY
(uTOroBOE TECTHPOBAHUE).

1. TIlpuka3s no yundunuposannoii popme NeT-5 (NeT-52) B mporpamMme MOKHO pacnedaraThb

u3 GopMbI TOKYMEHTA

a. "Kaaposoe nepemerienue opranu3anui”
0. "IIpuem Ha paboTy B OpraHU3aIHI0"
B. "YBOJbHEHHE U3 OpraHu3anui"
2. ®uzuyecKoe JMIO NPHHUMAETCS HA pa0oTy B OPraHU3AIMIO 110
OCHOBHOMY MeCTYy pa0OThI M O/ITHOBPEMEHHO Ha YCJIOBHAX BHYTPEHHEI0 COBMECTUTENbCTBA. JTO
JINIO perucTpupyercs:
a. "CorpyaHuku" - IByMS 3alHCAMU (10 OCHOBHOMY MECTY Pa0OTBI U TI0 COBMECTHUTEIIBCTBY)
0. B crnpaBouHuke "®wuzmyeckue nuna" - OAHON 3amuchio, B cipaBouyHHKEe "COTpyIHHKH" - Takxke
OJTHOI 3aIIHChIO0
B. B chpaBouHuke "®usmyeckue auua"' - ABYMs 3anMcsIMH (II0 OCHOBHOMY MECTy padOThl U IO
COBMECTUTENBCTBY), B cripaBouHUKE "COTpYyIHUKU" - TaK)Ke ABYMsI 3aITUCSIMU
3. Kakmue cn1oco0bl co31aHusi JOKyMenTa "YBoJbHeHHe U3 OPraHu3aluu’”
HCIOJIb3YIOTCH?
a. JIOKyMEHT BBOJMTCS HE3aBUCUMO
0. aBTOMaTHYECKH MpH padoTe ¢ 00padboTkoii "Iloka3 HaMeueHHBIX COOBITHII IO MepcoHay"
B. BCE OTBETHI BEpHbIE
4. JToxyment "T'paduk 0TIyCKOB OPraHu3anuu’ B paMKax Kypca
co3naercst
a. Ha OCHOBAaHUM YNPABJIEHYECKOIo rpaduka OTIIyCKOB
0. He3aBHCUMO
B. Ha OCHOBaHMHM JJAaHHBIX CIIPaBOYHUKOB "OCTAaTKH OTIYCKOB OpraHu3anuu’
5. Jlokyment "Kanposoe nepemelnienue Opranu3anuii" npeanasHadeH AJ1s perucTpaum:
a. HW3MEHEHMs KaJpOBBIX JJaHHBIX PAOOTHUKOB MPEIIPUATHSI
6. mepeBoja pabOTHUKA OpPraHU3alMK Ha JPYTYI0 JOJDKHOCTD WM B IPYTroe MoJpas/ielieHue
OpraHM3aluu
B. IepeMelieHus paboTHUKA U3 OJIHOM OpraHu3aluu IpeaIpUsITUs B IPYTYIO
6. Jlokyment "JIoroBop Ha BbINOJIHEHHE Pa0oT ¢ (GH3MYECKHM JHIOM'" HCIOJb3yeTcs s
perucTpaumu
a. JIOTOBOPOB IMOAPS/A, IPEAMETOM KOTOPBIX SBJSIETCS BHITOJHEHHE Pa0bOT MO0 OKa3aHUE YCIyT
0. aBTOPCKHUX JOrOBOPOB
B. BEpHBI yTBepXkKAeHUs 1, 2
7. Ecau gokymentom "Kaaposoe nepemenienue" Heo0X0AMMO H3MEHHTh OCHOBHOE HAYHCIIEHHE,



KOTOPBIM OIJIAYMBaeTCsl 0TPa0oTaHHOE BpeMsl B Ipe/iejiaX HOPMbI

a. TO B TaOJMYHON 4aCTH HEOOXOAMMO YCTAaHOBMUTH ATy OKOHYAHMS JEHCTBUS HAUUCIICHUS U BBECTH
HOBOE OCHOBHOE HaUUCIICHUE

0. TO B KayecTBe JCUCTBHS cienyeT yka3arh "[IpekpaTtuTs" 1 BBECTH HOBOE OCHOBHOE HAYUCIICHHE

B. TO HeO6XO,I[I/IMO YKa3aTb Ha4aJIO HOBOI'O HAYMCJIICHUA, ITPEKpAIaTh MMPCAbIAYIICEC HE HY>KHO

Kakum o0pa3oM M0KHO BbIBECTH Ha MeyaTh YHH(puuupoBanuyw gopmy T-9?
a. C IoMolblo JokyMeHTa "OTnycka opranu3zanui”
6. c nomoursio foKyMeHTa "KomanaupoBKku opranu3anui”

B. HENOCPEICTBEHHO M3 MyHKTa MeHIo "Kanposslii yuet"

Kaxkue 10KyMeHTbI MOKHO €c031aBaTh 00padoTkoi ""HaMeueHHbIe COOBITHS 10 MepcoHany' ?

a. BO3Bpar Ha pabOTy OpraHU3alHH

0. KaapoBOE MepeMelnieHNe OpraHu3aluu

B. BEPHbI OTBETHI 1 U 2
10. Ilpu kaapoBOM mepeMelleHMU Pa0OTHUKY M3MEHsIeTCSl pa3Mep OCHOBHOro HavucjeHusi. Ha
3akinagke «Haumciaenus» noxkymenta «KagpoBoe mepemenieHue OpraHM3anuii» B 3TOM ciy4ae
yKa3bIBaeTcs

a. B OJIHON CTpOKE HEOOXOJUMOCTh MPEKPATUTh HAYUCIEHHWE CO CTapbhIMU IOKa3aTeIsiMHU s

pacuera, BO BTOpOil - He0OOX0IMMOCTh Ha4aTh HAYMCIEHUE C HOBBIMU [TOKA3aTEISIMU JIUIs pacuera

0. B OAHOH CTpOKE HEOOXOJMMOCTh HM3MEHEHHUS HAUMCIICHUS CO CTapbIMH ITOKa3aTeNSIMU IS

pacuera, BO BTOPOil - He0OOX0IMMOCTh HayaTh HAYMCIEHUE C HOBBIMU MTOKA3aTeNsIMH JIJIS pacyera

B. UIBMCHSIEM HAYUCJICHHUEC U YKA3bIBACM HOBBLIC ITOKA3aTCIIN AJI pacyucTa.



YYEBHO - METOJIUYECKHE MATEPHAJIbI, OBECIIEYUBAIOIIHUE PEAJIN3AIIUIO
ITPOI'PAMMBI

HaumenoBanue yueOHOro 000pya0oBaHusi Enunnna Koaunuec
U3MepeHns TBO

OOopynoBanne M TeXHHYECKHE CPeACTBA 00y4YeHust

KomnpioTep ¢ COOTBETCTBYIOIIMM IIPOTPAMMHBIM OO€eCTieueHuEM KOMIUIEKT 20
MynbTUMEAUIHBINA TPOEKTOP KOMIUIEKT 1
DKpaH (MOHUTOP, STEKTPOHHAS JOCKA) KOMILJIEKT 1
Tunosas konpurypamus "1C:3aprnara u Yupasnenue [lepconanom" IIT 20

YueOHO-HATIAAHBIE ITOCOONS

JoxymenTanus u3 komruiekta nocrasku "1C:3apriarta u

" KOMILJICKT 20
VYnpasnenue Ilepconamom".

Wurepuer pecypce http://v8.1c.ru/ 1
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IHEPEYEHb HOPMATHUBHO - TEXHUYECKHUX JOKYMEHTOB U
YUYEBHO - METOJJMYECKOM JIUTEPATYPBI

AnnpeeBa, B.M. [enonpousBonactBo. TpeOoBaHUS K TOKYMEHTOOOOpPOTY (upMBI (HA OCHOBE
['OCTos P®) / B.. Auapeesa. - M.: busnec-mkona Uuren-Cunres; U3nanue 2-e, nepepad. u
noi., 2015. - 222 c.
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Annponosa U. 0., H.B. Makapoga. - M.: Academia, 2015. - 271 c.
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boraras, . H. enonpousBoacteo u Oyxranrepus / WU.H. boraras, JI.H. Ky3nemnora. - M.:
Hemno, 2016. - 360 c.

bprikoBa H.B. ABromaTtmzanus Oyxraiarepckoro yudera B mporpamme 1C: Byxranarepus. - M.:
Axanemus, 2016. - 807 c.

[aprBuu A. 3agaum coBpemeHHOro Oyxrantepa u ux pemenue B «lC:Byxranrepun 8.3».
Camoyuutens. - M.: BXB-IletepOypr, 2016. - 288 c.

I'magkuit A. 1C: 3apnnaTta u ynpasienue nepcoHanioM 8.3. 100 ypokoB aisi HaUMHaomWux. - M.:
Dxkemo, 2015. - 272 c.

['psuunaE.A., XaputonoB C.A. Cekpetsl npodeccruoHanbHoi padboTsl ¢ 1C:3aprara u ynpaBieHue
nepcoHanioM 8. Opranuzaiiys KaJpoBoro yudeta u pacuera 3apmiatel. — M.: 1C-ITabnummar, 2018. -
510c.

HaswimoBa, 3.H. [lemonpoun3BoacTBo. Y4ueOHO-ipakTHyeckoe pykoBoacTBo / 3.H. JlaBeinosa. - M.:
Mm: TerpaCucremc; Uznanue 9-¢, 2016. - 288 c.

3axapkuna, O. W. Kampoas ciyxba npeanpustus. [[enonpou3BOACTBO, JTOKYMEHTOOOOPOT M
HopMaTtuBHas 6a3za / O.U. 3axapkuna, I.E. I'ycarauxosa. - M.: Omera-JI, 2016. - 264 c.
WHCTpyMEHTBI 17151 U3y4eHHS CUCTEMBI OIIaThl Tpyaa. ClipaBOYHUK KOHCYJIBTAHTA 110 MPUKIATHOMY
pemennio «1C:3aprutata u ynpasinenue nepconaioM 8» (pemakuus 3.0). — M.: 1C-ITaGnumuHr,
2017.-315c.

Kanposoe  gemompomsBoactBo. - M.:  HoBocubupck: Cubupckoe  YHUBEPCUTETCKOE
n3parenscrso, 2015. - 534 c.

Koznos, H.B. KomnsrlotepHoe nei0mpon3BoicTBO U padboTa ¢ opucHoi texnukoit / H.B. Ko3nos. -
M.: Hayka u Texnuka, 2016. - 670 c.

Kysnuernoa JlokymenTs! u neonpou3BoactBo / Kysnenosa, T.B. u. - M.: Dkonomuka, 2016. - 271 c.
KysnenoBa, T.B. Bbyxranrepckoe aemompousBoactso / T.B. Kysueunosa. - M.: ['opsuas nuHus
Oyxrantepa, 2017. - 288 c.

Kysnenosa, T.B. [lenonpou3BojacTBO (IJOKyMEHTalMoHHOe obOecneueHue ynpasienus) / T.B.
Kysnernona. - M.: Ynpasnenue nepconanom, 2016. - 200 c.

Kysnenoga, T.B. [lenonponsBoacteo / T.B. Ky3nenosa. - M.: FOnutn, 2016. - 359 c.

[Tmenko, A.B. [lenonpoun3BoactBo. JlokymeHTanbpHOE oOecriedueHue padotsl odrica / A.B. [Tmenko. -
M.: Akanemus, 2017. - 176 c.

[Tmenko, A.B. JlokymeHtanmmonHoe oOecrieueHue ympasieHus (Jlemonpon3BoacTBo): YueOHOE
nocobue / A.B. ITmenko. - M.: ®opym, 2017. - 256 c.

Carusn, C. [lenonpousBozactso Ha kommnbioTepe / C. Carusn. - M.: CII6: ITurtep, 2016. - 256 c.
CrentokoB, M.B. [lokymentsl. [lenonpousBoactso / M.B. Crentokos. - M.: Mocksa; U3znanue 8-e,
nepepab. u gom., 2016. - 159 c.

CrentokoB, M.B. [lokymentsl. [lenonpounsBoactso / M.B. Crentokos. - M.: [Ipuop, 2016. - 144 c.
1C:Koncanrtunr. [lpaktuka ynpasneaus. — M.: 1C-ITabmummnr, 2017, — 289 c.
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